
How to Place an Online Order

Add items to cart. To Checkout, click on either on the left hand side of the page under “Your 
Cart” when you're on the website -or- if you are in the shopping cart, it will be on the top left 
hand side in green or the bottom right in red.

If you haven't already, you will be prompted to log in, fill in any missing address information or 
create an account.  Please note: your Billing & Shipping addresses must match.

Verify your address and the products on order. Select a Shipping Method (USPS or UPS). 
Select a Payment Method : Credit Card (USA Customers), Credit Card Swipe (USA or 
International Customers) -or- a Gift Certificate. International customers must use Credit 
Card Swipe. Hit the red Continue Button.



This next page will be your order summary. Double check your address, products and parts 
on order, and you can type any order notes. Gift Certificate payments will be prompted to 
enter the Gift Certificate number here. Check box for I accept the "Terms & Conditions" and 
"Privacy statement".  Before you move on to the next screen, please note the Billing & 
Shipping must match or your payment will decline!! Click Submit Order button. 

Credit card orders will be routed to the appropriate page. Credit Card (USA Customers) will 
be routed to the Authorize.Net page to enter credit card information: 

NOTE:  If you continue onto this page and you back out or close out the payment screen, it 
will “create” an order but the order will not be processed and payment has not been received. 
If you would like to process an order, you will need to place the order again and submit 
payment. For AuthorizeNet payments, if you close the payment screen without submitting 
payment, a small pop up screen will appear in the right hand corner if you return to the Lee 
website.



Credit Card Swipe (USA and International Customers) – will be routed to Swipe page to enter 
credit card information:

NOTE:  If you click on the back button (arrow by Lee logo), it will take you back to the 
checkout screen. It will “create” an order however the order will not be processed and 
payment has not been received. If you would like to process an order, you will need to place 
the order again and submit payment.

Once payment has processed, you will receive a confirmation screen with your order number 
and be sent back to the Lee website You have now completed the order process and can 
close out your screen or log out.


